
EMS Client User Guide
Sending a Confirmation



1) From the Navigator, make sure you have the Reservation selected in the left 
panel and click the Confirmation button to the right.



2) In the upper-left corner of the Confirmation 
window, select the Setup (template) you wish 
to use.

Note: If you need to alter the template for 
any reason, contact the EMS Administrator or 
Support Team.

3) Click Print Preview in the lower-right corner.



4) Review the document for completion and accuracy and when you’re ready to save 
it click Export to save it to your computer.
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