
EMS Client User Guide
Adding Booking Details



1) From the Navigator, make sure you have the Booking selected in the left panel, 
click the New button in the lower-right panel and select the Category you need.



2) A window with the list of Resources will 
appear. Enter the quantity you need, click on a 
Resource from the list and click Select at the 
bottom.

Note: When you select an item, it will be 
added to the booking but the window will 
not close, allowing you to select more items 
if necessary. Close the window when you’ve 
selected everything you need.
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