
EMS Client User Guide
Using the Manage Services Window



1) Click the Manage Services button on the toolbar.



2) Set the desired date range in the 
upper left corner.

3) Select the category you’d like to 
review.

4) In the Status panel (upper left) select 
only Pending Approval and 
Confirmed.

5) In the State panel (lower left) select 
Pending.



6) To review a request in the Navigator, double-click on an entry in the list of results or select 
one and click Open on the right.
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